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38.02 Anything over $100.00 per year per child shall be deemed to be extra-ordinary and shall be split 
between the parties according to the percentage of child support due. 

38.03 The court expressly reserves jurisdiction to apportion payment of exceptional medical, dental, 
etc. expenses between the parties, which are not covered by insurance, upon the motion of either 
party (orthodontia, psychological, etc.). 

38.04 A residential parent receiving Public Assistance shall require any and all insurance carriers 
providing medical, dental, surgical, hospital, optical, psychiatric coverage to pay all claims for 
the child submitting the child's expenses to the Department of Human Services. 

38.05 The residential parent shall maintain accounts in his or her name alone. Neither parent shall 
cause another to be charged or billed for said expenses for a minor child. 

38.06 The parent obligated to provide insurance coverage shall promptly provide the other parent the 
insurance cards and forms for all dependents for all coverage available for the use and benefit of 
the minor child. 

38.07 The residential parent shall promptly notify the other parent by written statement of the date, 
cost, service provided, and by whom for each child when the total sum of $100.00 per year per 
child has been paid by the residential parent for that year. 

38.08 After the residential parent has paid said expense of $100.00 per year for a minor child, he or she 
shall provide the non-residential parent any medical, dental, etc. bills incurred under this order. 
If the residential parent does not submit the bill to the other party within 30 days, the residential 
parent waives reimbursement and shall be 100% responsible for the bill unless he/she can show 
good cause otherwise. If the bill is timely submitted to the non-residential parent, and the non
residential parent refuses to pay, then the non-payor shall be 100% responsible for the bill unless 
he/she can show good cause otherwise. The non-residential parent shall either reimburse the 
residential parent or pay the bill directly to the creditor within ten (10) days ofreceipt of said 
expenses. . ' 

38.09 Each parent shall promptly notify the other of a child's illness or injury when the child in his or 
her care. When the child is in his or her care, the non-custodial parent shall have the child treated 
for any necessary emergency and shall pay for the same if such expense is not indemnified by 
insurance. 

38.10 When it is determined that it is necessary for a minor child(ren) to have major medical, dental, 
orthodontic, optical, surgical, hospital, prescription, psychiatric, or psychological expense not of 
an emergency nature, which the non-custodial parent is obligated to pay, then the custodial parent 
shall immediately notify the other parent before authorizing treatment. The other parent has a 
right to know the necessity for, proposed cost of treatment, and proposed payment schedule. The 
non-custodial parent may also secure an independent evaluation to determine the necessity for 
treatment of the child(ren). 
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38.11 Both parents shall cooperate in the preparation of insurance forms to obtain reimbursement or 
payment of said expenses; and each parent shall provide a current address to the other. 

RULE 39 - GUIDELINES FOR CUSTODY AND VISITATION 

39.01 Visitation and Companionship is an opportunity for the non-custodial parent to spend time with 
and be involved in the activities of the child(ren). Parents should not involve their child(ren) in 
their disputes with each other, nor use them as a "messenger service". Visitation should be a 
rewarding experience for both the child(ren) and the parent, and the Court therefore encourages 
liberal visitation arrangements. 

39. 02 Remember, your child(ren) make plans for visitation the same as each of you make your own 
plans; therefore, if something occurs which will interfere with visitation, notify each other and 
your child(ren) as soon as possible. 

39.03 The residential parent shall take the necessary action with school authorities of the schools in 
which the child(ren) are enrolled to: 

1. List the non-residential parent as a parent of the child(ren). 
2. To authorize the school to release to the non-residential parent any and all information 

concerning the child(ren). 
3. To insure that the non-residential parent receives copies of any notice regarding the 

child(ren). 

39.04 The residential parent shall promptly transmit to the non-residential parent any information 
received concerning parent-teacher meetings, school club meetings, school programs, athletic 
schedules, and any other school activities in which the child(ren) may be engaged or interested. 

39.05 The residential parent shall promptly, after receipt of same, furnish to the non-residential parent, 
a photocopy of the child's grade or report card and copies of any other reports concerning the 
child's status or progress. 

39.06 The residential parent shall promptly inform the non-residential parent of any illness of the 
child(ren) which shall require medical attention. Elective surgery shall only be performed after 
consultation with the no,n-residential parent. Emergency surgery necessary for the preservation 
of life or to prevent a further serious injury or condition may be performed without consultation 
provided, however, if time permits, the non-residential parent shall be consulted and in any event 
the non-residential parent shall be informed as soon as possible. 

39.07 Notice of Intent: Failure to give notice by the non-residential parent that a scheduled visitation 
will not occur is a waiver of that visitation. 

39.08 Visitation shall not terminate support for that period, unless by specific order, since the weekly 
rate is adjusted for those periods of visitation and vacation visitation at the non-residential 
residence. Visitation rights are not terminated by the non-payment or underpayment of child 
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support or spousal support. 

39.09 Both parties shall be diligent in having the child(ren) ready and available at the appointed times 
and the transporting party shall be prompt in picking up and delivering the child(ren) at their 
residence, provided however, that the transporting parent for visitations shall have a grace period 
of thirty (30) minutes for pick-up and delivery if both parties live within a distance of thirty (30) 
miles of each other. If the one way distance to be traveled is in excess of thirty (30) miles, the 
grace period shall be one (1) hour. In the event the visiting parent exceeds the grace period, the 
visitation for the weekend is forfeited unless prior notification and arrangements have been made 
and except in cases where the visiting parent lives in excess of thirty (30) miles away and suffers 
an unavoidable breakdown or delay en route, and the visiting parent promptly notifies the 
residential parent by phone of the delay. Repeated violations by either parent shall be cause for 
granting a modification of the custody order by changing custody or curtailing visitation as the 
case maybe. 

39 .10 The residential parent shall send with the child(ren) on visitation sufficient clothing and outer 
wear appropriate for the season to last the period of the visitation. For a weekend visitation, this 
shall consist of a minimum of two (2) extra sets of play clothes and one ( 1) dress outfit in 
addition to the clothes the child(ren) are wearing at the time of the start of visitation. In the case 
of infants, the residential parent shall send with the child(ren) sufficient bottles, formula and 
diapers to last the visitation period. Violations of this requirement may be deemed sufficient 
cause for a change of custody or curtailing visitation as the case may be. 

( 39.11 Visitation does not include picking up the child(ren) and leaving them with a non-family member 
while the visiting parent pursues his/her own pleasure nor does it include taking the child(ren) to 
a bar. Violations may be deemed to be cause for curtailment of visitation. 

39.12 The residential parent shall encourage free communication between the child(ren) and the non
residential parent, and shall not do anything to impede or restrict communications between the 
child(ren) and the non-residential parent whether initiated by the child(ren) or the non-residential 
parent. The mail between the child(ren) and parent shall be strictly confidential between them 
and that parent, and shall not be opened or read by the other parent. This rule applies equally to 
the non-residential parent when the child(ren) are on extended visitation with the non-residential 
parent. 

39 .13 Both parents shall refrain from criticizing the other parent in the presence of the child(ren). 

39.14 These are guidelines concerning custody and visitation, and they may be changed or modified by 
the Court if shown that there is a need for such a change. 

RULE 40 - MINIMUM GUIDELINES FOR CUSTODY AND VISITATION WHEN DISPUTES 
ARISE BETWEEN PARTIES 

40.01 Whenever "reasonable visitation" for a non-residential parent appears in an entry, and a dispute 
arises between the parties, it shall be defined as providing visitation at a minimum, as follows: 
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(All orders filed prior to the effective date of this Rule which refer to Rules 64 & 65 shall use this 
schedule). 

1. Visitation by the non-residential parent on alternate weekends from Friday at 7:00 p.m to 
Sunday at 7:00 p.m (the beginning and ending times may be varied to accommodate the 
work schedule of the parties). 

2. Mother's Day the children shall be with the mother and Father's Day the children shall be 
with the father. In the event this provision requires the child to be with the residential 
parent when it is in the non-residential parent's normal weekend visitation, the non
residential parent shall return the children by 9:00 a.m on Mother's Day or Father's Day. 
In the event that this provision requires the children to be with the non-residential parent 
on a day not falling within the non-residential parent's visitation weekend, said non
residential parent shall receive the children at 9:00 a.m on that day and shall return them 
at 7:00 p.m on said day. 

3. The parents shall have the children on holidays as follows: 

EVEN YEARS 

RESIDENTIAL PARENT 

President's Day (Friday night at 7:00 p.m to Monday night at 7:00 p.m) 
Memorial Day (Friday night at 7:00 p.m to Monday night at 7:00 p.m) 
Labor Day (Friday night at 7:00 p.m to Monday night at 7:00 p.m) 
Christmas Eve at 5:00 p.m and Christmas Day until 2:00 p.m 

NON-RESIDENTIAL PARENT 

Easter (Thursday night at 7:00 p.m to Sunday night at 7:00 p.m) 
Fourth ofJuly (Night before at 7:00 p.m to morning after at 11:00 a.m except when the 

4th falls on Friday, Saturday or Sunday, or Monday, when the visitation shall 
commence on Friday night and continue to the end of the weekend or end of 
holiday, whichever is later) 

Thanksgiving Day (Wednesday night at 7:00 p.m to Sunday night at 7:00 p.m) 
Christmas Vacation and New Year's Day (Christmas Day at 2:00 p.m until New Year's 

Day at 7:00 p.m) 

ODD YEARS 

The above schedule shall be reversed as to the Residential Parent and the Non-Residential 
Parent. 

Unless otherwise indicated, said holiday visitations shall commence at the regular hour as set for 
the commencement of weekend visitation and shall end at the regular hour set for the ending of 
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the weekend visitation. Said holiday visitations shall have precedence over the regular visitation 
schedule but shall not otherwise modify it (for example, if the holiday granted in any particular 
year to a non-residential parent falls between the regular weekend visitation, the non-residential 
parent will have visitations three weekends in a row at that particular time). 

4. The non-residential parent shall have an extended visitation each summer not to exceed 
two (2) months in duration. The non-residential parent shall notify the residential parent 
of the time thereof at least thirty (30) days before said visitation shall begin. If said 
period is continuous, the residential parent shall have alternate weekend visitation with 
the child(ren). 

40.02 Whenever the Entry shall incorporate these standard Guidelines for Custody and Visitation, 
reference is made to Rule 39 and 40, inclusive, which shall be the visitation granted by the Court. 

40.03 These are guidelines concerning custody and visitation and they will be changed or modified by 
the Court if it is shown that there is need for such change. 

RULE 41 - LONG DISTANCE PARENTING PLAN AND COMPANIONSHIP CALENDAR (for 
parents who live more than 150 miles apart) 

COMPANIONSHIP SHALL TAKE PLACE AT SUCH TIMES AND PLACES AS THE PARTIES 
CAN AGREE (these are the most important words). 

( THIS SHALL NOT NORMALLY BE LESS THAN: 

( 

The non-residential parent must give the residential parent thirty days notice IN WRITING, to exercise 
the following: 

Summer Vacation - June 15 through and including August 15 each year, and in the 

Even-Numbered Years 

Christmas Vacation 
(From day vacation starts 

to December 26) 

Additional Companionship Times: 

Odd-Numbered Years 

Christmas Vacation 
(From December 26 to January 2) 

Spring_Vacation Break 

A Weekend: Third Friday at 7 p.m through the following Sunday at 7 p.m every month if 
travel time between homes is less than four (4) hours. Advance notice must be given to the 
residential parent of one ( 1) week to exercise this additional companionship time. 

B. Father's Day to the father and Mother's Day to the mother if there is one (1) week advance 
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notice to exercise this additional companionship time. 

C. If the non-residential parent travels to the community where the residential parent lives, and 
gives two (2) days notice of intent to exercise companionship, companionship must occur. 

RULE 42 - OBJECTIONS TO THE DECISION AND ORDERS OF A MAGISTRATE 

42.01 All objections to the decisions and orders of a magistrate shall be in accordance with Civil Rule 
53 and these rules. 

42.02 All decisions and orders of a magistrate shall be filed and copies mailed to counsel or 
unrepresented parties. 

42.03 Journal Entries: All decisions of a magistrate pursuant to Civil Rules 53 (C)(l) must be 
countersigned by the Judge of the Court. Orders signed by a magistrate pursuant to Civil Rule 
53(C)(3)(a) need not be countersigned by the Judge of the Court. This shall include an ex parte 
civil protection order (C.P.O.). All appeals to a Magistrate's order shall be perfected in 
accordance with Civil Rule 53(C)(3)(b) within ten days of the entering of the order. 

42.04 Waiver of Fourteen (14) Days to File Objections to Report. At the time of hearing with the 
Magistrate, the parties may waive the fourteen (14) day period to file objections to the decision of 
the Magistrate and consent to its immediate adoption by the Court. This shall be in writing, 
signed by the parties and filed in the case. 

42.05 Objections to Magistrate's Decision: 

1. Objections to a Magistrate's Decision shall be accompanied by a memorandum in support 
which shall be filed in the office of the Clerk of Courts by any party within fourteen (14) 
days of the filing of the decision with a copy served upon the opposing party or his/her 
attorney. All objections filed by a party pursuant to Ohio Civil Rule 53(D)(3) shall be 
specific and state with particularity the grounds therefore. Such objections shall specify 
whether the objection is directed to a finding of fact or a conclusion oflaw. 

2. Brief in Progress. A party may file a brief in opposition to the objections within seven (7) 
days of the filing of such objections, and a copy served on the moving party or his/her 
attorney. 

3. Extension of Time. Time for filing objections and filing opposition briefs may be 
extended for good cause shown upon written motion filed prior to the expiration of the 
required time period supported by facts indicating a practical impossibility of compliance. 

4. Transcripts: 

A A transcript of the trial or hearing is necessary to support objections to a 
Magistrate's fmding of fact. The transcript must be filed with the Court by the 
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c. 

D. 

movmg party witrun thirty (30) days after the filing of the objections unless the 
Judge or Magistrate by entry extends the time for the Court Reporter to complete 
the transcript. 

The request for the preparation of a transcript shall be filed with the Clerk of 
Courts and a file stamped copy, with proof of service, shall be submitted to the 
proper Court Reporter witrun three (3)days after the filing of said objections, and 
a copy filed with the Court. A deposit by the objecting party shall be submitted to 
the Court Reporter with the filing of the request for transcript. The deposit 
amount will be an estimate of charges determined by the Court Reporter and upon 
completion of said transcript, if the estimate is not correct, a refund or additional 
charge will be made. A transcript of the proceedmgs will not be prepared by the 
Court Reporter m the absence of the advance deposit fee, and any balance due. 
Failure to comply with these rules is a basis for dismissal of the objections. 

Smee preparation of the transcript may cause delay m the final disposition of a 
case, the Judge, in granting an extension of time, may make such temporary orders 
as deemed necessary and just, includmg requirmg the party requesting the 
extension to post bond to cover any damages the opposmg party may suffer 
because of the delay, or ordering partial performance of the Magistrate's decision 
pendmg disposition of the objections. 

Witrun seven (7) days of the filing of the transcript, the objectmg party and party 
m opposition if an opposmg brief is filed, 'shall file a supplemental brief m which 
the party identifies by page and line the evidence supporting an objection to 
particular finding of facts or conclusions of law. Failure of a party to effectively 
identify the specific evidence supporting an objection to a finding of fact or a 
conclusion of law shall be cause to dismiss that objection. 

42.06 Ruling on Objections. A ruling on the objections shall be made based on the objections, 
memorandum m support, any brief in opposition to the objections and any transcript provided to 
the Court. No hearing shall be had on any objection unless specifically ordered by the Court. 

RULE 43 - CONSENT JUDGMENT ENTRIES 

43.01 (a) The Court shall not accept Consent Judgment Entries unless a motion is first properly filed 
under Local Rule 31. 

(b) The Consent Judgment Entry shall be signed by all parties. 

( c) All parties shall attend any hearing scheduled by the Court concerning the subject matter of 
the Consent Judgment Entry. 

(d) Either (b) or (c) may be waived by the Court, but the attendance of a party at a hearing will 
not be waived unless application is made at least seven (7) days prior to the hearmg. 
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FORMS 

Court Form 1 - Poverty Affidavit (General Rules Part) 

Court Form 2 - Classification Form (General Rules Part) 

Court Form 3 - Acknowledgment & Agreement (Crirrunal Rules Part) 

Court Form 4 - Affidavit of Income and Expenses (DR Rules Part) 

Court Form 5 - Health Insurance Information Worksheet (DR Rules Part) 

Court Form 6 - Child Custody Residency Affidavit (DR Rules Part) 

Court Form 7 - Proposal for Temporary Orders (DR Rules Part) 

Court Form 8 - Child Support Computation (DR Rules Part) 

APPENDIX 

A - Home Investigation Guidelines (DR Rules Part) 
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E/RULES. CFl COURTFORMl 
IN THE C0}.1N!ON PLEAS COURT OF SENECA COUNTY, omo 

# 

# 
SS#: 
DOB: # 

Plaintiff # 

vs. # Case No. 

# Judge 

# 
SS#: 
DOB: # 

Defendant # 

POVERTY AFFIDAVIT 

I, _________ , being duly sworn, says: 

1. 

2. 

3. 

4. 

5. 

I am a party in the foregoing action; 

I am without the funds or assets to give security or a cash deposit to 
secure costs at this time; 

I understand that I must inform the Court if my financial situation 
should change before the disposition o1 my case; 

I understand that I am subject to criminal charges for providing false 
information; 

I understand that if it is determined by the Court, that I was not 
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6. 

entitled to the suspended deposit/costs that were provided to me, I 
may be required to reimburse the county for the costs. 

I understand that the Court will ultimately determine which party will 
be responsible for the payment of costs in this case, unless costs are 
waived. 

Sworn before me and subscribed in my presence this __ day of 

Notary Public 

ATTORNEY CERTIFICATION 
(Required if affiant is represented by counsel) 

I, , Attorney at Law, certify that based on my 
inquiry and the information available to me, that the foregoing statements are true. 

I further certify that I am/am not being paid by the affiant for my services in 
the above mentioned case in the amount of $ ----

I further understand that I am under a Gontinuing obligation to advise the 
Court of any change in the financial status of my client. , 

______ (NAME) 
______ (ADDRESS) 

------ (PHONE) 
_______ (SUP. CT.#) 
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E/RULES.CF2 COURT FORM 2 
IN THE COURT OF COMNJ:ON PLEAS OF SENECA COUNTY, OHIO 

# 

vs. # Case No. ----

# 

CLASSIFICATION FORM 

Has this case been previously filed & dismissed? ______________ _ 
If yes, list Case Number and Judge: ___________________ _ 
List pending or related cases: _____________________ _ 

INDICATE CLASSIFICATION INTO WHICH THIS CASE FALLS: 

0 A. PROFESSIONAL TORT 
0 Personal Injury 
0 Wrongful Death 

( 0 Legal Malpractice 
0 Medical Malpractice 
0 Other Professional Tort 

0 B. PRODUCT LIABILITY 
0 Personal Injury 
0 Wrongful Death 

0 c. OTHER TORT 
0 Personal Injury 
0 Vehicle Accident 
0 Wrongful Death 

0 D. WORKER'S COMPENSATION 
0 Non-Compliance Employer 
0 Appeal 

0 E. FORECLOSURE 
0 Foreclosure 
0 Foreclosure (Taxes) 

( 
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0 F. ADMINISTRATIVE APPEAL 
O Appeal Civil Service 
O Appeal Motor Vehicle 
O Appeal Unemployment 
O Appeal Liquor 
O Appeal Taxes 
O Appeal Zoning 

0 H. OTHER CIVIL 
O Appropriation 
O Accounting 
O Beyond Jurisdiction 
O Breach of Contract 
O Cancel Land Contract 
O Change of Venue 
O Class Action 
O Consumer Sales Act 
O Convey Declared Void 
O Declaratory Judgment 
O Discharge Mechanic's Lien 
O Dissolve Partnership 
O Habeas Corpus 

( O Mandamus 
O Sale of Real Estate 
O Specific Performance 
O Restraining Order 
O Testimony 

0 DOMESTIC RELATIONS 
O A. Termination With Children 
O B. Termination Without Children 
O C. Dissolution With Children 
O D. Dissolution Without Children 
O E. Change of Residential Parent 
O F. Visitation Enforcement/Modilication 
O G. Support Enforcement/Modif~ation 
O H. Domestic Violence 
O I. URESA 
O J. All Other 

ATTORNEY:------------------ (PRlNT NAlvIB) 

( 
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Rules.CF3 COURT FORM 3 
IN THE COMMON PLEAS COURT OF SENECA COUNTY, OHIO 

STATE OF OHIO 

Plaintiff CASE NO. __ _ 

-vs-

Defendant 

ACKNOWLEDGMENT AND AGREEMENT 

Pursuant to Local Court Rule, I, the undersigned Defendant/Depositor, hereby 

acknowledge the following terms and conditions pertaining to the bond posted herein: 

Money posted for bonds is deposited in the name of the Defendant and for the 
benefit·of the Defendant only. 

Unless the case is dismissed with costs to the complainant, the State of Ohio, all 
Court costs, fines and restitution WILL BE DEDUCTED from the bond monies 
posted. 

When the defendant is given a ten percent privilege, only 90% of the amount 
posted is available for possible refunding. All court costs, fines and restitution 
shall be taken from the monies posted by the Defendant or the Depositor. Any 
balance shall be refunded by mail to the Defendant at his/her last known address. 
The balance shall not be refunded to the Depositor without the written consent of 
the Defendant. 

The Defendant's failure to comply with the terms of the bond may result in 
forfeiture of any and all money posted. 

The Defendant and/or Depositor may also be liable for the full amount of the 
bond ordered even if only 10% of the bond was posted. 

The Defendant may also be subject to re-arrest pursuant to Ohio law. 

I understand and acknowledge the above terms. 

Dated: ------ Defendant: _________ _ 

Dated: _____ _ Depositor: _________ _ 



E/RULES.CF4 COURT FORM 4 
IN THE COURT OF COMMON PLEAS OF SENECA COUNTY, OHIO 

DIVISION OF DOMESTIC RELATIONS 

Plaintiff/1st Petitioner Obligor/Obligee 

vs. I and Case No. ---

Judge ______ _ 

Defendant/2nd Petitioner Obligor/Obligee 

AFFIDAVIT OF INCOME AND EXPENSES 

Notice: WARNING - You have 14_ calendar days to complete and return the following 
forms. 

IMPORTANT: This schedule must be completed and filed with a Complaint for Divorce, 
Alimony Only, Annulment, or Petition for Dissolution of lVIarriage or Motion for 
Modification of Support and/or Custody. 

Full disclosure of all income is required by law. Failure of either party to timely file a 
complete disclosure statement shall authorize the Court to accept the statement of the other party 
as accurate. Any false statement made herein or on any schedule or attachments may subject you 
to the penalty of perjury and may be considered a fraud upon the Court. You have a duty to 

( ascertain answers to all questions. If you absolutely cannot answer a question, insert "unknown". 
DO NOT LEA VE A BLANK AFTER ANY QUESTION. 

Each party must attach a copy of his/her most recent IRS 1040 filing, and copies of his/her 
most recent pay check stub. 

State of Ohio, County of Seneca, ss: 

Disclosure statement of ___________ , who being first duly sworn says that: 

Wife's Name ---------- Husband's Name ________ _ 
Address ___________ _ Address: ___________ _ 

Phone No. ( __ ) _______ _ Phone No. ( __ ) _______ _ 
Date of Birth ---------- Date of Birth ---------~ 
S SN:~~~~~~~~~~ SSN: ____________ ~ 

Wife's Employer ________ _ Husband's Employer _______ _ 
Employer's Address ______ _ Employer's Address: _______ _ 

Phone No. ( __ ) _______ _ Phone No. ( __ ) _______ _ 

Job Title ----------- Job Title ___________ _ 

Wife's Attorney ________ _ Husband's Attorney _______ _ 
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I do/do not request temporary support and/or alimony. These parties are/are not in the 
same residence. (Cross out inappropriate language) 

Minor and/or dependent children of this marriage: 

Child's Name Age Birth date Social Security Number Residing With 

Date of Marriage __________ _ Place of Marriage ________ _ 

List your minor and/or dependent children NOT of this marriage living with you: 

Child's Name Age Birth date Social Security Number Residing With · 

SECTION A 

MONTHLY INCOME 
Number of paychecks received per year 52, 26, 24, 12 Wife _____ Husband ____ _ 

Salary, wages or commission (to arrive at monthly income figures, if paid weekly, multiply gross 
pay by 52 and divide by 12; if paid biweekly, multiply gross pay by 26, divide by 12; if paid 
twice monthly, multiply gross pay by 24, divide by 12) 

Wife's Gross Annual Salary$ ______ _ Hourly Rate $ ___ _ 
Husband's Gross Annual Salary $ _____ _ Hourly Rate $ ____ _ 

DEFINITION OF INCOME 

To determine gross monthly income, take each annual income from each source, before 
taxes and other deductions, and divide by 12. Included is income from salaries, wages, overtime, 
commissions, royalties, tips, bonuses, rents, dividends, severance pay, pensions, interests, trusts, 
annuities, capital gains, social security, disability, spousal support, etc. Excluded is income from 
AFCD, SSI, food stamps and general relief. 

If self-employed, income is the gross receipts of the business minus any ordinary and 
necessary business expenses excluding any depreciation or investment tax credits. 
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PRESENT MONTHLY INCdME 
WIFE HUSBAND 

Wages 
Overtnne (average) 

Overtime - This Year -
Last Year -
Third Year-

----
----

----
Bonuses (received annually) 

Total($ divided by 12 = monthly) 
AD. C./General Relief 
Food Stamps 
Pension, Retirement 
Social Security 
S.S.I. 
Disability 
Unemployment Compensation 
Worker's Compensation 
Veterans' Benefits 
Armed Forces Allotment 
Child Support received by you 
Alimony received by you 
Rental income 
Interest!Trust income 
Dividends 
Self-employed (adj. gross income) 
Other income (state source) 

A. TOTAL GROSS MONTHLY INCOME 
(add all columns) 

$ _____ _ $ _____ _ 

IF YOU ARE NOT WORKING, WHEN DID YOU LAST WORK AND WHY ARE YOU NOT 
WORKING AT THIS TIME? ___________________ _ 

ADJUSTMENTS 

Annua~ Court Ordered Child Support paid per month for other child(ren) 
Wife $ Husband $ -------
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Annual Court Ordered Spousal Support paid per month to a former spouse 
Wife$ Husband$ ______ _ 

Day Care Expenses Needed to enable Caretaker to attend work or school 
Wife$ Husband$ _______ _ 

Number of Other Dependent ( children living with the party, excluding unadopted step children) 
Wife Husband ---------

Health Insurance Premium paid by each party if children are included on health insurance 
Wife$ Husband$ ________ _ 

City Income Tax paid to what City _____________ _ 

NOTE: You must submit proof of these Expenses to receive adjustment. 

For Post Decree Modifications Only . 

Current Spouse's Gross Income 
Wife$ _____ _ Husband$ _________ _ 

I hereby certify that the above is a full and complete statement to the best of my 
know ledge and belief. 

Sworn to before me and subscribed in my presence this __ day of _____ _ 

Notary Public - My Commission Expires: 

NOTE: You are required to attach a completed Health Insurance 
Information Worksheet to this form and file it with the clerk. 
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E/RULES.CF5 COURT FORM 5 
SENECA COUNTY COURT OF COMMON PLEAS 

DOMESTIC RELATIONS DIVISION 
HEALTH INSURANCE INFORMATION WORKSHEET 

1. Do you currently have health insurance provided or available to you? ______ _ 

2. Does it or can it cover your children? _________________ _ 

3. If the answer to questions 1 and 2 is "yes", list the following: 
A. Name and Address of Insurance Company: ____________ _ 

B. Type of Coverage: 
1. Medical: 80-20 __ 100% __ Other (Specify) _______ _ 
2. Office Calls: 80-20 __ 100% __ Other (Specify) _____ _ 
3. Dental __ Optical __ Other (Specify) _________ _ 
4. Paid by: Employer __ Self __ Other (Specify) ______ _ 
5. Monthly cost of covering children to you __________ _ 

4. Does your spouse or ex-spouse have coverage available for the children covered by this 
action? ----------------------------

5. Is the coverage currently in place? __________________ _ 

6. If the Answer to Question 4 is yes, list the following: 
A. Name and Address of Insurance Company: ____________ _ 

B. Name and Address of the Employer (IF employer provides insurance): ___ _ 

C. Type of Coverage: 
1. Medical: 80-20 __ 100% __ 0ther (Specify) _______ _ 
2. Office Calls: 80-20 __ 100% __ Other (Specify) _____ _ 
3. Dental __ Optical __ Other (Specify) _________ _ 
4. Paid by: Employer __ Self __ Other (Specify) ______ _ 
5. Monthly' cost of covering children to spouse/former spouse ____ _ 

PREPARED BY: ___________ _ 

Note: This supplement must be completed and attached to Court Form 4. 

(NOTE: If you are remarried and question 4 applies to both spouse and ex-spouse, repeat answer 
for questions 4 - 6 on separate sheet and designate which set of answers apply to spouse and ex
spouse. 

ATTACH COPY OF INSURANCE CARD(S) 
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E/RULES.CF6 COURT FORM 6 
IN THE COURT OF COMMON PLEAS OF SENECA COUNTY, OHIO 

DOMESTIC RELATIONS DIVISION 

# 

Plaintiff # 

VS. # CaseNo. __ _ 

# Judge _____ _ 

Defendant # 

CHILD CUSTODY RESIDENCY AFFIDAVIT 
(ORC 3109.27) 

STATE OF OHIO) 
COUNTY OF SENECA) SS: 

________ , being duly sworn, states the following answers to the questions 
set out herein relevant to the custody of minor child(ren), to-wit: 

born 
born 
born 
born 

1. Beginning with the child(ren)'s present address, state the places where the child(ren) lived 
within the last five years, and the name and present address of each person with whom the 
child(ren) lived during that period. 

Places and Date: 
At With 

From tp 

At With 
From to 

At With 
From to 

At With 
From to 
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From _________ to __________ _ 

At ___________ _ With ~----------------
From _________ to __________ _ 

2. Have you participated as a party, witness, or in any other capacity in any other litigation 
concerning the allocation of parental rights and responsibilities for the care of the child(ren) in 

this or any other state?---------------------------

3. State any information you have about any parenting proceeding concerning the child(ren) 
pending in a court of this or any other state. Include the case number, the name of the court, and 

the address of the court. ---------------------------

4. State the name and address of any person not a party to the proceedings, who has physical 
custody of the child(ren) or who claims to be a parent of the child or claims to have visitation 
rights with respect to the child(ren) or claims to be a person other than a parent of the child who 
has custody or visitation rights with respect to the child(ren) ____________ _ 

5. State whether you previously have been convicted of or pleaded guilty to any criminal offense 
involving any act that resulted in a child being an abused child or a neglected child or previously 
have been determined, in a case in which a child has been adjudicated an abused child or a 
neglected child, to be the perpetrator of the abusive or neglectful act that was the basis of the 
adjudication. ____________________________ _ 

I understand that I have a continuing duty to inform the Court of any custody proceeding 
concerning the child(ren) in thi~ or any other state of while I obtained information during this 
proceeding. 

Affiant 

Sworn to and subscribed before me this __ day of ______ , __ . 

Notary Public 
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E/RULES.CF7 COURT FORM 7 

vs. 

IN THE COURT OF COMMON PLEAS OF SENECA COUNTY, OHIO 
DOMESTIC RELATIONS DIVISION 

# 

Plaintiff # 

# Case No. __ _ 

# Judge~------

Defendant # 

PROPOSAL FOR TEMPORARY ORDERS 

1. states that the list below is a list of all of the expenses and 
names the individual who has been paying said expenses. 

2. __________ states that the total expenses of the parties is $ _____ _ 

3. __________ states that he(she) proposes that the expenses should be paid as 
follows: 

Plaintiff Defendant 

4. states that the children have been in the custody of the following 
individuals during the following length of time. 

5. states that should be the ---------- ~----------
residential parent of the minor child(ren) for the following reasons: 

1 



6. states that the non-residential parent should have the following 

( 
visitation and the reason for said proposal: 

7. ___________ is (is not) requesting spousal support in the amount of 
$ _______ per ______ _ 

8. ___________ states the reason for her (his) answer to Number 7 is the 
following: 

9. ____________ is requesting child support if he (she) is made the residential 
parent in the amount of$ (See Worksheet). 

10. ___________ states that rationale for the answer to question number 9 is: 

11. Automobiles: 

( 

12. Miscellaneous factors or issues: _____________________ _ 

APPROVED BY: 

Plaintiff/Defendant 

Counsel for Plaintiff/Defendant 

( 
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COURT FORM 8 

Name of Parties: Case No: 
Number of Minor Children: 1 The following parent was designated as the residential 
parent and legal custodian (disregard if shared parenting order): 
!RI - Mother; D - Father. 
Father has 52 pay periods annually; mother has 52 pay periods annually. 

1 a. Annual gross income from employment or when 
determined appropriate by the Court or Agency, 
average annual gross income from employment 
over a reasonable period of years (exclude 
overtime and bonuses) ........................................ .. 

1 b. Amount of overtime and bonuses: 

Yr. 3 (3 yrs ago) 
Yr. 2 (2 yrs ago) 
Last calendar yr 
Average: 

Father 
$0.00 
$0.00 
$0.00 
$0.00 

{Include in Column I and/or Column II the 
average of the three years or the year 1 

Mother 
$0.00 
$0.00 
$0.00 
$0.00 

amount, whichever is less, if there exists a 
reasonable expectation that the total earnings 
from overtime and/or bonuses during the current 
calendar year will meet or exceed the amount 
that is the lower of the average of the three 
years or the year 1 amount. If, however, there 
exists a reasonable expectation that the total 
earnings from overtime/bonuses during the 
current calendar year will be less than the lower 
of the average of the three years or the year 1 
amount, include only the amount reasonably 
expected to be earned this year.) ........................ . 

2. Annual income from interest and dividends 
(whether or not taxable) ....................................... .. 

3. Annual inc<?me from unemployment . 
compensation ....................................................... . 

4. Annual income from worker's compensation 
or disability insurance benefits ............................. . 

5. Other annual income (identify) ............................. .. 

6. Total annual gross income (add lines 1-5) ........... .. 

7. Annual court-ordered support paid for 
other children ........................................................ . 

8. Adjustment for minor children born to either 
parent and another parent, which children are 
living with this parent (number of children 
limes federal exemption less child 
support received for the year not to exceed 
the federal tax exemption) .................................... . 

Page 1 

Column I 
FATHER 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

Column II 
MOTHER 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

Column Ill 
COMBINED 



Column I Column II Column Ill 
FATHER MOTHER COMBINED 

f 

Annual court-ordered spousal support paid ( 9. 
to a former spouse ................................................. $0.00 $0.00 

10. Amount of local income taxes actually paid 
or estimated to be paid .......................................... $0.00 $0.00 

11. For self-employed individuals, deduct 5.6% 
of adjusted gross income or the actual 
marginal difference between the actual 
rate paid by the self-employed individual 
and the F.I.C.A. rate .............................................. $0.00 $0.00 

12. For self-employed individuals, deduct 
ordinary and necessary business 
expenses ............................................................... $0.00 $0.00 

13. Total gross income adjustments 
(add lines 7 through 12) ......................................... $0.00 $0.00 

14. Adjusted annual gross income 
$0.00 $0.00 (subtract line 13 from line 6) .................................. 

15. Combined annual income that is basis 
tor child support order (add line 14, Column I 
and Column 11) ....................................................... $0.00 

16. Percentage parent's income to total income 
a.Father (divide line 14, Column I by 
line 15, Column 111) ................................................ 0.00% 

b.Mother (divide line 14, Column II by 
line 15, Column 111) ................................................ 0.00% 

( 17. Basic combined child support obligation 
(Refer to schedule in division (D) of section 
3113.215 of the Revised Code; in the first column 
of the schedule, locate the sum that is nearest 
to the combined annual income listed in line 15, 
Column Ill of this worksheet, then refer to the 
column of the schedule that corresponds to the 
number of children in this family. If the income 
of the parents is more than one sum, and less 
than another sum, in the first column of the 
schedule, you may calculate the basic 
combined child support obligation based 
upon the obligation for those two sums.) ............... $0.00 

18. Annual child care expenses for the children 
who are the subject of this order that are 
work, employment training, or education 
related, as approved by the court or agency 
(deduct the tax credit from annual 

$0.00 $0.00 cost, whether or not claimed) ................................. 

19. Marginal, out-of-pocket costs, 
necessary to provide for health 
insurance for the children who are 
the subject of this order ......................................... $0.00 $0.00 

20. Total child care and medical expenses 
(add lines 18 and 19, Column I and 
Column 11) .............................................................. $0.00 $0.00 

21. Combined annual child support obligation 
tor this family (add lines 17 and 20, 

$0.00 Column I and Column 11) ........................................ 

( 22. Annual support obligation/parent 
\ a. Father (multiply line 21, Col. Ill, by line 16a) ........ $0.00 

b. Mother (multiply line 21, Col. Ill, by line 16b) ........ $0.00 
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23. Adjustment for actual expenses paid for 
annual child care expenses and marginal, 
out-of-pocket costs, necessary to provide 
for health insurance (enter number from 
line 18 or 19 if applicable) ..................................... 

24. Actual annual obligation (subtract 
line 23 from line 22a or 22b) ................................. 

25. Gross household income per party after 
exchange of child support (add lines 14 and 24 
Column I or II for residential parent or, in 
the case of shared parenting order, the parent 
to whom child support will be paid; subtract 
Line 24 Column I or II from line 14 for parent 
who is not the residential parent or, in the case 
of shared parenting order, the parent who 
will pay child support) ........................................... 

26. Comments, rebuttal or adjustments to correct 
figures in lines 24, Column I, and 24, Column II 
if they would be unjust or inappropriate 
and would not be in best interest of the 
child or children (specific facts to support 
adjustments must be included) ............................. 

(Addendum sheet may be attached) 

27. Final figure (this amount reflects final 
annual child support obligation) ........................... . 

28. For decree: child support per child per 
week or per month (divide obliger's 
annual share, line 27, by 12 or 52 
and by number of children) .................................. . 

29. For deduction order: child support per 
pay period (calculate support per pay 
period from figure on line 28) plus 
appropriate processing charges .......................... . 

Calculations have been reviewed. Signatures: 

Father - I do/do not consent 

Mother - I do/do not consent 

Attorney for Father 

Column I Column II Column Ill 
FATHER MOTHER r.OMBINED 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 

$0.00 Monthly 

$0.00 

SWORN TO BEFORE ME and subscribed in my presence, 
this day of , __ _ 

Notary Public 

SWORN TO BEFORE ME and subscribed in my presence, 
this day of , __ _ 

Notary Public 

Attorney for Mother 
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COURT FORM 8 

Name of Parties: Case No: 
Number of Minor Children: 2 The following parent was designated as the residential 
parent and legal custodian: 

1 - Mother; 1 - Father. 
Father has 52 pay periods annually; mother has 

1 a. Annual gross income from employment or when 
determined appropriate by the Court or Agency, 
average annual gross income from employment 
over a reasonable period of years (exclude 
overtime and bonuses) ......................................... . 

1 b. Amount of overtime and bonuses: 

Yr. 3 (3 yrs ago) 
Yr. 2 (2 yrs ago) 
Last calendar yr 
Average: 

Father 
$0.00 
$0.00 
$0.00 
$0.00 

(Include in Column I and/or Column II the 
average of the three years or the year 1 

Mother 
$0.00 
$0.00 
$0.00 
$0.00 

amount, whichever is less, if there exists a 
reasonable expectation that the total earnings 
from overtime and/or bonuses during the current 
calendar year will meet or exceed the amount 
that is the lower of the average of the three 
years or the year 1 amount. If, however, there 
exists a reasonable expectation that the total 
earnings from overtime/bonuses during the 
current calendar year will be less than the lower 
of the average of the three years or the year 1 
amount, include only the amount reasonably 
expected to be earned this year.) ........................ . 

2. Annual income from interest and dividends 
(whether or not taxable) ....................................... .. 

3. Annual income from unemployment 
compensation .................................... , .................. . 

4. Annual income from worker's compensation 
or disability insurance benefits ............................ .. 

5. Other annual income (identify) .............................. . 

6. Total annual gross income (add lines 1-5) ........... .. 

7. Annual court-ordered support paid for 
other children ....................................................... .. 

8. Adjustment for minor children born to either 
parent and another parent, which children are 
living with this parent (number of children 
times federal exemption less child 
support received for the year not to exceed 
the federal tax exemption) .................................... . 

Page 1 

52 pay periods annually. 

Column I 
FATHER 

$0.00 

$0.00 

$0.00 

$0.00 

$.Q.00 

$0.00 

$0.00 

$0.00 

$0.00 

Column II 
MOTHER 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

Column Ill 
COMBINED 



Column I Column II Column Ill 
FATHER MOTHER COMBINED 

( 
9. Annual court-ordered spousal support paid 

to a former spouse ................................................ $0.00 $0.00 

1 O. Amount of local income taxes actually paid 
or estimated to be paid ......................................... $0.00 $0.00 

11. For self-employed individuals, deduct 5.6% 
of adjusted Jiross income or the actual 
marginal di erence between the actual 
rate paid by the self-employed individual 

$0.00 $0.00 and the F.I.C.A. rate ............................................. 

12. For self-employed individuals, deduct 
ordinary and necessary business 

$0.00 $0.00 expenses .............................................................. 

13. Total gross income adjustments 
{add lines 7 through 12) ........................................ $0.00 $0.00 

14. Adjusted annual gross income 
(subtract line 13 from line 6) ................................. $0.00 $0.00 

15. Combined annual income that is basis 
for child support order (add line 14, Column I 
and Column II) ...................................................... $0.00 

16. Percentage parent's income to total income 

a. Father (divide line 14, Column I by 
line 15, Column Ill) ............................................... 0.00% 

( b. Mother (divide line 14, Column II by 
line 15, Column Ill) ............................................... 0.00% 

17. Basic combined child support obligation/ 
household: 

a. For children for whom the father is the residential 
parent and legal custodian. (Refer to schedule in 
division (D) of ORC 3113.215; in the first column 
of the schedule, locate the sum that is nearest to 
the combined annual income listed in line 15, 
Column Ill of this worksheet, then refer to the 
column of the schedule that corresponds to the 
number of children for whom the father is the 
residential parent and legal custodian. If the 
income of the parents is more than one sum, 
and less than another sum, in the first column 
of the schedule, you may calculate the basic 
combined child support obligation based upon 

$0.00 the obligation for those two sums.) ....................... 

b. For children for whom the mother is the residential 
parent and legal custodian. (Refer to schedule in 
division (D) of ORC 3113.215; in the first column 
of the schedule, locate the sum that is nearest to 
the combined annual income listed in line 15, 
Column Ill of this worksheet, then refer to the 
column of the schedule that corresponds to the 
number of children for whom the mother is the 
residential parent and legal custodian. If the 
income of the parents is more than one sum, 
and less than another sum, in the first column 
of the schedule, you may calculate the basic 
combined child support obligation based upon 

$0.00 ( the obligation for those two sums.) ....................... 
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Column I column II Column Ill 
FATHER MOTHER COMBINED 

( 
18. Annual child care expenses for the 

children who are the subject of this order 
that are work, employment training, or 
education related, as approved by the court 
or agency {deduct the tax credit from 
annual cost, whether or not claimed). 

a. Expenses paid by father ....................................... $0.00 

b. Expenses paid by mother ..................................... $0.00 

19. Marginal, out-of-pocket costs, 
necessary to provide for health 
insurance for the children who are 
the subject of this order. 

a. Costs paid by father .............................................. $0.00 

b. Costs paid by mother ............................................ $0.00 

20. Total child care and medical expenses 

a. Of father (add lines 18a and 19a) ......................... $0.00 

b. Of mother (add lines 18b and 19b) ....................... $0.00 

21. Combined annual child support obligation 

a. Of father for child{ren) for whom the 
mother is the residential parent and legal 
custodian (add lines 20a and 17b and 

( multiply by line 16a) .............................................. $0.00 

b. Of mother for child{ren) for whom the 
father is the residential parent and legal 
custodian (add lines 20b and 17a and 
multiply by line 16b) .............................................. $0.00 

22. Adjustment for actual expenses paid for 
annual child care expenses, and marginal out-
of-pocket costs, necessary to provide health 
insurance. 

a. For father (enter number from line 20a) ................ $0.00 

b. For mother (enter number from line 20b) .............. $0.00 

23. Actual annual obligation (subtract 
line 22a from line 21 a and insert in Column I; 
subtract line 22b from line 21 b and insert in 
Column II) ......................................... .' ................... $0.00 $0.00 

24. Net annual support obligation (greater 
amount on line 23 Column I or line 23 Column II 
minus lesser amount on line 23 Column I or 
line 23 Column 11) .......................................... $0.00 $0.00 

25. Gross household income per party after 
exchange of child support {add lines 14 and 24 
for the parent receiving a child support payment; 
subtact line 24 from line 14 for the parent 
making a child support payment) .......................... $0.00 $0.00 
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26. Comments, rebuttal or adjustments to correct 
figures in lines 24, Column I, and 24, Column II 
if they would be unjust or inappropriate 
and would not be in best interest of the 
child or children (specific facts to support 
adjustments must be included) ............................ . 

(Addendum sheet may be attached) 

27. Final figure (this amount reflects final 
annual child support obligation) ........................... . 

28. For decree: child support per child per 
week or per month (divide obliger's 
annual share, line 27, by 12 or 52 
and by number of children) .................................. . 

29. For deduction order: child support per 
pay period (calculate support per pay 
period from figure on line 28) plus 
appropriate processing charges .......................... . 

Calculations have been reviewed. Signatures: 

Father - I do/do not consent 

Mother - I do/do not consent 

Attorney for Father 

Column I 
FATHER 

$0.00 

$0.00 

$0.00 

$0.00 

Column II 
MOTHER 

$0.00 

Column Ill 
COMBINED 

Monthly 

SWORN TO BEFORE ME and subscribed in my presence, 
this day of , __ _ 

Notary Public 

SWORN TO BEFORE ME and subscribed in my presence, 
this day of , __ _ 

Notary Public 

Attorney for Mother 
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( E/RULES.AA 
HOME INVESTIGATION GUIDELINES 

KEY TERMINOLOGY 

APPENDIX A 

The Ohio Legislature has specified a number of areas to be considered by 

the Court in allocating parental rights. As used herein the terms custody and 

parentage cover the entire scope of parental rights supervised by the Common 

Pleas Court. Additional terms that may appear in the Court order requesting a 

Home Investigation are as follows: 

1. Residential Parent. The parent with whom the child resides and the 

parent in primary control and physical custody. Before the appointment of a 

residential parent, the father and mother have equal parental rights, 0.R.C. 

( 3109.03. 

( 

2. Non-residential Parent. The other parent who generally has visitation 

rights with the children. 

3. Shared Parenting. When the rights and obligations of the residential 

and non-residential parent are shared. Technically speaking, neither parent is 

designated as either the residential parent although there are shared parenting 

plans approved by the Courts where those terms are used to designate which 

parent shall have control in certain specific areas. Shared parenting is also 

covered by 3109.04 0.R.C. 

4. Best interest of the Children. This is the polestar of all custody 

matters and the question "what is in the best interests of the children" is the 

1 
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prime consideration in all home investigations. 

5. Primary care giver. That person who has in the past been the person 

primarily responsible for the care of the children. Occasionally, there is no 

primary care giver with the care being shared by the parents. 

6. Guardian Ad Litem. An attorney appointed by the Court to represent 

the children. 

7. In Camera Interview. A private interview of a child by the Judge in 

chambers to determine generally how a child interacts with his parents and if the 

child prefers to live with one parent as opposed to the other. 

AREAS OF INVESTIGATION 

In addition to the statutory areas of concern set forth in 3109.04, a Home 

( Investigation should include the following: 

1. Conduct home visits at the residence of both parents to determine the 

physical arrangements available for sleeping, play, eating, etc. 

2. Conduct surprise visits to determine how both places are kept when 

the parent is not expecting the investigator. 

3. Determine the work schedule of both parents and how they fit with 

present residential and vi'sitation orders. 

4. Determine child care facilities used-by either parent, the frequency 

thereof and the cost. 

5. Determine the overall health of both parents and the children. If a 

parent or child has a specific disorder, ie diabetes, epileptic seizures, etc., it 

( 
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should be noted in the report. 

6. Determine if there is visitation by the non-residential parent, its 

frequency and quality. 

7. Determine if the obligee parent, the one receiving support payments, 

is complaining that child support is behind or inadequate. 

8. Determine if there is any evidence whatsoever that the children, the 

spouse or any member of the household where the children are residing have been 

the victim of threats or physical violence by the other parent or any third party. 

9. Determine if the non-residential parent complains that he or she is 

being denied their full visitation rights and if so what does your investigation 

disclose. 

10. Determine if either parent contemplates a change in residence and if 

so to where. 

11. Determine if there is a boyfriend or girlfriend living with either parent 

or staying overnight where the children reside or visit. 

12. List any other problem either parent or the children complain about. 

These are minimal areas of investigation and are not intended to preclude 

investigation in other areas that the investigator deems important to the best 

interests of the children. 

HOME INVESTIGATIONS 

THE REPORT 

This report need not be a lengthy document as long as it covers the areas 

3 



assigned. The Court will generally request a recommendation as to which parent 

should be the residential parent and this question must be answered. 

Occasionally, the Court will request the investigator's observations as to whether 

a shared parenting plan would work where the children spend substantially equal 

time with both parents. O.R.C. 3109.04 covers the areas of concern with shared 

parenting. The most important part of the home investigation report is its 

timeliness. Currently we are assigning investigations with the expectation of a 

report within five weeks of the entry ordering the investigation. The investigating 

authority will receive a faxed copy of the order on the day of filing. Generally a 

status pre-trial will be scheduled six to eight weeks from the date of the order to 

go over the report in chambers with counsel. If problems develop with the time 

( schedule and more time is needed please call the domestic relations bailiff in time 

for her to reschedule the status pretrial. The investigation report and the material 

it contains is to be kept confidential in all respects and should be shared by the 

investigator with other members of the Investigation Authority on a need to know 

basis only. The reports shall be kept in a locked confidential filing cabinet and 

shall be delivered to the Court labeled "Confidential Home Investigation Report, 

Seneca County Common Pleas Court". 

BILLING AND PAYMENT 

The Court contemplates that a comprehensive investigation with written 

report can be accomplished in 20 hours time and is charging additional costs in 

cases where custody is disputed to fund the home investigation. From time to 
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time a special investigation, eg. a grandparent's home, will be requested and here 

the court and the authority will agree on the hours. The Authority will be notified 

when both parties have made the required costs deposit and that the investigation 

may begin. The Authority will bill the Court for each home investigation report at 

the time delivered and each statement will refer to the case by name and case 

number. Payment from the Clerk of Courts within ten to fifteen days of the billing 

date. The Court desires a quarterly report by the Authority providing a summary 

of the number of investigations conducted, number completed and number in 

process. 

PROCEDURAL QUESTIONS 

Please direct all of these questions to the Magistrate or Judge to answer. 

If there are questions, please call, don't proceed in the dark. This set of guidelines 

is a working instrument and will change from time to time as our experience 

dictates. If you feel a change or modification is needed please feel free to contact 

the Judge or Magistrate of the Court. 
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