
 
 
 
 
 
 
 

APPENDIX A 
 
 

The Court’s Example Grant Agreement 



 

The Supreme Court of Ohio 
 
 
 
 
 

EXAMPLE - GRANT AWARD AGREEMENT 
 
By this Grant Award Agreement (“Agreement”), entered into by and between the Supreme Court 
of Ohio (“Court”) and [Recipient name] (“Recipient”), both parties agree as follows: 

 
Section 1: Purpose 

 
The purpose of this Agreement is to set out the parties’ duties and responsibilities for the 
Technology Grant Fund Project (“Project”). The Project shall be implemented pursuant to 
Recipient’s application (“Application”), in response to the Request for Grant Applications 
(“Request”). A copy of the Application and Request are attached at Appendices A and B and are 
incorporated as though fully rewritten here, but only to the extent they do not conflict with the 
terms of this Agreement. 

 
Section 2: Responsibilities of the Court 

 
The Court shall pay Recipient [$00,000.00], on a reimbursement basis, to complete the Project 
pursuant to the terms and conditions of this Agreement.  

 
Section 3: Responsibilities of Recipient 

 
A. Recipient shall implement and maintain the Project pursuant to the terms and conditions of 
this Agreement. 

 
B. Recipient agrees to confirm Project activity by providing quarterly invoices, project status 
reports, and a final invoice and report by email to the Court pursuant to Section 5 of this Agreement 
and the following schedule: 

 
Project Period    Report Due 

  October-December 2024   January 31, 2025 
  January-March 2025    April 30, 2025 
  April-June 2025    July 31, 2025 
  Final Report Due    July 31, 2025 
 

C. Recipient shall ensure that all equipment, software, or materials purchased for the Project 
are and remain Recipient’s property unless the Court is notified and gives express written consent 
to the sale, donation, or other disposal of the equipment, software, or materials. The Court 
maintains a right of first refusal. If the Court owns any equipment, software, or materials purchased 
for the Project, the Court will transfer ownership of it to Recipient at the conclusion of the grant. 

 
D. Recipient shall maintain adequate supporting records that are consistent with generally 
accepted accounting practices and Recipient’s purchasing policies and practices. 

 
E. Recipient shall provide the Court with an audit report conducted in accordance with 



 

generally accepted accounting practices. The audit report shall be provided within six months 
following the close of Recipient’s fiscal year during the term of this Agreement. If an audit report  
is not available for Recipient through its local governing authority, the Court may require the audit 
be completed by a certified public accountant, the costs of which may not be charged to the grant. 
A copy of the Court’s Guidelines for Audit of Grant Award Funds is attached at Appendix C. 

 
F. Recipient shall allow the Court and its authorized representatives access to all records kept 
pursuant to this Project for the purpose of any audit and examination relative to this Agreement. 

 
G. The Court reserves the right to request the reimbursement of all distributed Project grant 
funds if Recipient fails to comply with this Agreement. 
 
H. The Recipient shall comply with all federal requirements set forth in the Federal Agencies 
Grant Award for award number 15PBJA-21-GG-04135-DGCT awarded to the Court from the U.S. 
Department of Justice and the Notice of Subaward, which are attached to this Agreement as 
Appendices F and G.  
 

 
Section 4: Use of Grant Funds 

 
A. Recipient agrees that there shall be no substantial variance from its use of grant funds as 
submitted in its Application and approved by the Court, without the Court’s prior written approval. 

 
B. Project grant funds shall be expended only for one-time costs, with any resulting 
maintenance or ongoing support costs being Recipient’s responsibility. 

 
C. Recipient agrees to notify the Court if Recipient encounters difficulties in the performance 
of or is unable to proceed with the grant activities. Under these conditions, the Court may terminate 
the grant and require the return of unexpended funds. 

 
D. Recipient agrees that any grant funds not spent or committed for the grant activities shall 
be returned to the Court within 60 days of this Agreement’s expiration. 

 
E. Project grant funds shall not be expended to support any political campaign; attempt to 
affect the political opinion of the general public or any segment thereof; or communicate with any 
member or employee of Recipient who may participate in the formulation of legislation, other than 
through making available the results of nonpartisan analysis, study, and research. 

 
F. Recipient agrees that grant funds shall not be co-mingled with other funds and any interest 
earned on grant funds shall be accounted for separately. 
 
G. Recipient agrees to provide the certification of funds as required by the Federal Funding 
Accountability and Transparency Act pursuant to the terms set forth in Appendix C. 

 
Section 5: Payment Process 

 
A. The Court will distribute Project grant funds to Recipient on a reimbursement basis for costs 
incurred in purchasing items as quoted in the Application.  To receive reimbursement, the Recipient 
shall submit to the Court a quarterly reimbursement invoice with supporting documentation and 



 

program status report.  A copy of the Reimbursement Invoice and Program Status Report forms are 
attached to this Agreement at Appendices H and I. 
 
B. Project grant funds shall not be made for an expense unless it is specified in this Agreement 
or has been approved in advance by the Court. 

 
C. All invoices shall be reviewed and signed by the Recipient’s authorized representative.  If the 
invoice or related quote changes after final submission, the Recipient shall provide the Court with 
an updated invoice or quote.  The Court reserves the right to demand an updated invoice or quote 
from the Recipient.   

 
Section 6: Copyright and Rights to Use 

 
The Court and any person, agency, or instrumentality assisting in the work performed under this 
Agreement shall have unrestricted authority to reproduce, distribute, and use, in whole or in part, 
any submitted report, data, or material and any other copyrighted material incorporated therein. No 
report, document, or other material produced, in whole or in part, with the grant funds shall be 
subject to copyright in the United States or any other country. Recipient shall relinquish any and 
all copyrights and privileges to the evaluation model, data collection process, and data developed 
under this Agreement, and any other copyrighted material incorporated therein. 

 
Section 7: Public Records 

 
Recipient understands this Agreement and all documents contained in or incorporated into it are 
presumed to be public records. The Court is required to allow the public to inspect and obtain 
copies of public records in accordance with Rules 44 through 47 of the Ohio Rules of 
Superintendence. 

 
Section 8: Effective Date, Default, and Termination 

 
A. This Agreement shall be effective from the date of the last signature below through June 
30, 2025. 

 
B. Except as provided in Section 9 of this Agreement, Recipient defaults under this Agreement 
if (1) Recipient fails to timely perform or observe any of its obligations under this Agreement, or 
(2) Recipient withdraws from the Project and does not remedy the failure or withdrawal within 
five business days of the Court’s written notice of default. 

 
C. Except as provided in Section 9 of this Agreement, if the Court terminates this Agreement, 
the Court shall be responsible for reimbursing Recipient for all expenses incurred by Recipient 
prior to the date on which Recipient receives written notice of termination. Such written notice of 
termination may be sent by email. 

 
Section 9: Force Majeure 

 
A. As used in this section, “force majeure” means acts of God, such as lightning, earthquakes, 
fires, storms, hurricanes, tornadoes, floods, washouts, droughts, and any other severe weather or 
natural calamity; epidemics, pandemics, restraint of government and people, explosions, war, 



 

strikes, and other like events; or any other cause that could not be reasonably foreseen in the 
exercise of ordinary care and that is beyond the reasonable control of the party. 

 
B. If either party is delayed in or prevented from performing or observing any of its 
obligations under this Agreement, other than a payment obligation, because of force majeure, the 
following shall apply: 

 
1. If delayed, the time for performance or observance of the obligation shall be 
extended for a period equal to the time lost because of the force majeure event; 

 
2. If prevented, the party shall be excused from performing or observing the 
obligation, to the extent the party took all commercially reasonable steps to mitigate or 
avoid the effects of the force majeure event. 

 
C. A party that is delayed in or prevented from performing or observing any of its obligations 
under this Agreement because of force majeure shall provide the other party with prompt written 
notice. 

 
Section 10: Change or Modification 

 
A. This Agreement and all materials incorporated by reference herein constitute the parties’ 
understanding.  Where there is a conflict between the terms of this Agreement and the incorporated 
documents, this Agreement shall control.   
 
B. Any changes or modifications to the Agreement that might affect the Project as originally 
proposed shall be submitted to the Court, in writing, for prior approval.  Proposed changes shall be 
reviewed under the same considerations, policies, and goals as the original Request.  All changes 
and modifications shall be in writing, signed by the parties, and appended to this Agreement. 
 

 
Section 11: Construction 

 
This Agreement shall be construed and interpreted and the parties’ rights determined in accordance 
with the laws of the State of Ohio. 

 
Section 12: Forum and Venue 

 
All actions arising out of this Agreement shall be instituted in a court of competent subject-matter 
jurisdiction in Franklin County, Ohio. 

 
Section 13: Severability 

 
Whenever possible, each provision of this Agreement shall be interpreted in such a manner as to 
be effective and valid under applicable law. However, if any provision of this Agreement is held 
to be prohibited by or invalid under applicable law, such provision shall be ineffective only to the 
extent of such prohibition or invalidity, without invalidating the remainder of this Agreement. 

 
Section 14: Responsibility for Claims 



 

 
A. Recipient agrees to be responsible for any injury or damage occurring during performance of 
activities under this Agreement to the extent such injury or damage is caused by Recipient’s 
negligence or willful misconduct.   

 

B. Neither the Court nor Recipient shall be responsible for injury or damage caused by third 
parties.  By operation of Ohio law, the Court and Recipient cannot and therefore do not indemnify 
the other party in any way. 
 
Section 15: Certification of Funds 

 
The Court represents that it has adequate funding available to reimburse Recipient under this 
Agreement. However, the Court may terminate this Agreement if its appropriations or other 
revenues are reduced or, if applicable, the grant funds used to support this Project are reduced or 
terminated. The Court has made no promises of funding to Recipient except for the amount 
specified by this Agreement, and the award of this grant does not constitute a promise of future 
funding to Recipient. 

 
 
Section 16: Dispute Resolution 

 
The parties recognize that litigation is an expensive, resource-consuming process for resolving 
business disputes. Therefore, the parties agree that any controversy or dispute arising out of or 
relating to this Agreement, or any breach of this Agreement, they shall attempt in good faith to 
settle the dispute expeditiously through mediation within thirty days. The parties shall attempt to 
mutually agree to the provider of mediation services. 

 
Section 17: Applicable Court Policies 

 
In the work performed under this Agreement, Recipient agrees to comply with the Court’s policies 
on Equal Employment Opportunity (Adm. P. 5), Alcohol and Drug Free Workplace (Adm. P. 
22(A) to (C)), Weapons and Violence Free Workplace (Adm. P. 23), and Discrimination and 
Sexual Harassment (Adm. P. 24(A)). Copies are attached at Appendix D. 

 
Section 18: Assignment 

 
Recipient may not assign any rights, duties, or obligations described in this Agreement without the 
Court’s written approval. 

 
Section 19: Copies of Agreement 

 
This Agreement may be executed by electronic signature and in one or more counterparts, each of 
which shall be deemed an original and all of which shall constitute one and the same Agreement. 

 
Section 20: Contacts 

 
The Court’s contact with regard to this Agreement is: 



 

 
Alyssa Guthrie 
Policy Analyst, Specialized Docket Section 
The Supreme Court of Ohio 
65 South Front Street 
Columbus, Ohio 43215 
614.387.9453 
Alyssa.Guthrie1@sc.ohio.gov 

 
Recipient’s contact with regard to this Agreement is: 

 

[contact information] 
 
 
 
 

The parties have executed this Agreement as of the date(s) noted below. 
 
 

THE SUPREME COURT OF OHIO [NAME OF RECIPIENT] 
 
 
 
 
 
 

[name] Date  [name] Date 
Administrative Director   [title]  



 

 
 
 
 
 

APPENDIX B 
 

The Court’s EEO, Discrimination, Drug-free and 
 

Weapons-free Workplace Policies 



 

Administrative Policy 5. Equal Employment Opportunity. 
 
This policy is intended to establish consistent standards and expectations regarding the application 
of all applicable federal and state laws, rules, and regulations prohibiting discrimination in the 
workplace to every employee and applicant for a position of employment with the Supreme Court. 

 
(A) Equal Employment Opportunity. The Court is committed to equal employment 
opportunity for all qualified individuals without regard to race, color, religion, gender, sexual 
orientation, national origin, ancestry, age, citizenship, marital status, veteran’s status, or non- 
disqualifying disability and shall engage in employment practices and decisions, including 
recruitment, hiring, working conditions, compensation, training, promotions, transfers, retention 
of employment, and other terms, benefits, and privileges of employment that are based upon job- 
related criteria and qualifications. 

 
(B) Equal Employment Opportunity Plan. The Administrative Director and the Director of 
Human Resources shall prepare and annually review an equal employment opportunity plan to 
assure the employment practices and decisions of the Court are consistent with the objectives and 
requirements of this policy. 

 
(C) Distributions and Postings. Each position description created for a position of 
employment with the Court pursuant to Adm. P. 15 (Position Management), each position vacancy 
announcement circulated pursuant to Adm. P. 6 (Employment Process), all requests for proposals, 
and any other solicitations for employment with or to provide goods and services to the Court shall 
reference this policy and that the Court is an equal opportunity employer. 

 
(D) Application of Policy. This policy applies to current employees and applicants for 
positions of employment with the Court. 

 
Effective Date: July 1, 2003 
Amended: September 1, 2007 



 

Administrative Policy 22. Alcohol and Drug Free Workplace. 
 
This policy is intended to establish consistent standards and expectations for the development, 
promotion, and maintenance of a workplace at the Supreme Court that is free from the influence 
of alcohol and drugs. 

 
(A) Alcohol. The purchase, service, and use of alcohol involve health and safety issues for an 
employee, and liability risks and public perception concerns for the Court. The Court’s policy on 
alcohol depends on the location and circumstances of an event and the work status of the employee. 

 
(1) Location and circumstances. Generally, alcohol shall not be served or used at a 
Court sponsored event or at the workplace. In limited circumstances, the Court may allow 
the service and use of alcohol at a Court sponsored event, including an event at the 
workplace, but only if alcohol is provided by a properly licensed third party vendor and 
upon the prior approval of the Administrative Director. 

 
(2) Purchase at Court expense prohibited. Alcohol shall not be purchased at Court 
expense, regardless of the location or circumstances involved. 

 
(3) Employee on duty. An employee who is on duty shall not purchase, serve, or use 
alcohol, regardless of the location or circumstances involved. 

 
(4) Employee off duty. An employee who is off duty shall not serve alcohol at a Court 
sponsored event, regardless of the location or circumstances of the event. An employee 
who is off duty may purchase and use alcohol at a Court sponsored event approved by the 
Administrative Director pursuant to paragraph (A)(1) of this policy, including an event at 
the workplace. 

 
These prohibitions shall be read in conjunction with the requirements and guidance of OJC Reg. 
14 (Alcohol; Intoxicating Liquor). 

 
(B) Controlled Substances and Illegal Drugs. An employee shall not unlawfully 
manufacture, distribute, dispense, possess, or use a controlled substance or purchase, transfer, use, 
or possess any illegal drugs or prescription drugs that are illegal, either at the workplace or any 
other location. A controlled substance includes any drug listed in Section 812, Title 21 U.S. Code 
and federal regulations adopted pursuant to federal law. This prohibition shall be read in 
conjunction with the requirements and guidance of OJC Reg. 15 (Controlled Substances). 

 
The Court shall notify any federal agency from which it has received a grant when an employee 
has been convicted of a violation of any state or federal criminal drug statute. The notice shall be 
provided within ten days after receiving notice from the employee of the conviction or after 
receiving other actual notice of the conviction. 

 
(C) Alcohol and Drug Testing. 

 
(1) Circumstances requiring testing. The Administrative Director, or the director’s 
designee, upon the recommendation of the Director of Human Resources, or the director’s 



 

designee, and sufficient cause shown, may require an employee to undergo an alcohol or 
drug test under the following circumstances: 

 
• When there is reasonable cause to suspect that the employee may be intoxicated 

or under the influence of a controlled substance not prescribed by the 
employee’s physician; 

 
• When the employee is involved in a significant incident in which the employee 

or another person has a reportable and recordable injury or in which 
documented property damage has occurred; 

 
• Pursuant to the specifications and provisions of a counseling, employee 

assistance, or rehabilitative program to which the employee has been referred 
as a result of a previous corrective action pursuant to Adm. P. 21 (Corrective 
Actions). 

 
(2) Refusal to submit to testing. An employee who refuses to consent or submit to an 
alcohol or drug test when required under this policy shall be subject to corrective action 
pursuant to Adm. P. 21 (Corrective Actions). 

 
(3) Confidentiality. Confidentiality concerning alcohol or drug test results shall be 
maintained to the extent provided by law, and an employee shall have the opportunity to 
refute the results of any alcohol or drug test. 

 
(D) Corrective Actions. An employee who is found to have violated this policy is subject to 
appropriate corrective action pursuant to Adm. P. 21 (Corrective Actions). 

 
(E) Employee Assistance and Rehabilitation. If an employee is convicted of a violation of any 
state or federal statute proscribing the abuse of alcohol or the possession or sale of a controlled 
substance, or if an employee has a confirmed positive alcohol or drug test, the Court may require 
the employee to participate in and satisfactorily complete an alcohol or drug assistance or 
rehabilitation program as a prerequisite to continued employment or as part of a corrective action. 

 
Effective Date: January 1, 2004 
Amended: April 1, 2009 



  

Administrative Policy 23. Weapons and Violence Free Workplace. 
 

This policy is intended to establish consistent standards and expectations for the 
development, promotion, and maintenance of a safe and productive workplace at the 
Supreme Court that is free from the effects of weapons and violence. 

 
(A) Weapons Prohibited. Except as provided in paragraph (B) of this policy, no 
employee, shall possess, carry, or store a weapon while on Court property or engaged in 
the course of the employee’s employment or official responsibilities for the Court, unless 
specifically required to do so as a condition of the employee’s work assignment. 

 
This prohibition shall be read in conjunction with the requirements and guidance of OJC 
Reg. 11 (Weapons). 

 
(B) Concealed Carry Permit. An employee who has been properly issued a permit to 
carry a concealed weapon pursuant to federal or state law is subject to the prohibition in 
paragraph (A) of this policy, unless the employee is otherwise allowed by this policy to 
carry a concealed weapon and first obtains written authorization from the Director of Court 
Security before seeking entry to Court property. Any employee who does not obtain such 
written authorization shall store the weapon in accordance with state law prior to entering 
Court property. 

 
Any employee who violates state law regarding this policy is subject to having the matter 
referred to the appropriate law enforcement officials for criminal prosecution. 

 
(C) Acts and Threats of Violence Prohibited. No employee shall engage in an act  or 
make a threat of violence while on Court property, while engaged in the course of 
employment or official responsibilities for the Court, or when conducting business for the 
Court. Acts and threats of violence may include the following activities: 

 
(1) Threats and intimidation. Engaging in threatening, intimidating, 
harassing, or coercive behavior that is sufficiently severe or offensive so as to alter 
the conditions of employment, or to create a hostile, abusive, or intimidating work 
environment for another person; 

 
(2) Stalking. Willfully, maliciously, or repeatedly following or stalking 
another person; 

 
(3) Communications. Making or sending a threatening, intimidating, 
harassing, or coercive statement, telephone call, letter, or other written or electronic 
communication to another person, with the intent to place that person in reasonable 
fear for the person’s safety, or the safety of the person’s family, friends, associates, 
or property; 

 
(4) Physical contact. Intentionally engaging in physical contact with another 
person that would cause a reasonable person to believe the person is being 
assaulted; 



 

(5) Damaging property. Intentionally damaging or defacing the personal 
property of another person or property owned, operated, or controlled by the Court. 

 
(D) Domestic Violence. The Court is committed to creating and maintaining an 
environment that facilitates the needs of employees who are victims of domestic  violence. 
The Court shall not discriminate against an employee in any employment actions because 
the employee is, or is perceived to be, a victim of domestic violence.   The Administrative 
Director may issue guidelines establishing a workplace plan addressing domestic violence, 
including appropriate employee protection, assistance, and education measures. 

 
(E) Notification of Protection or Restraining Order. An employee who obtains a 
protection or restraining order shall notify the Director of Human Resources, or the 
director’s designee. Upon notification, the Director of Human Resources, or the  director’s 
designee, shall inform the appropriate Court personnel. 

 
(F) Reporting Acts or Threats of Violence. An employee shall report any acts or 
threats of violence to the employee’s Senior Staff supervisor or Court security. 

 
(G) Corrective Action. An employee who is found to have violated this policy is 
subject to appropriate corrective action pursuant to Adm. P. 21 (Corrective Actions). 

 
Effective Date: July 1, 2004 
Amended: April 1, 2009 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 

Administrative Policy 24. Discrimination and Harassment. 
 
This policy is intended to establish consistent standards and expectations for the development, 
promotion, and maintenance of a workplace at the Supreme Court that is free from the effects of 
discrimination and harassment. 

 
(A) Prohibited  Activity. No employee shall engage in or be subject to a prohibited 
discriminatory practice or harassment, including sexual harassment. 

 
(1) Prohibited discriminatory practice. For the purpose of this policy, a “prohibited 
discriminatory practice” means a decision relating to either the recruitment, hiring, working 
conditions, compensation, training, promotion, transfer, or retention of employees or the 
selection of vendors to provide goods or services, when the decision is made with regard 
to race, color, religion, gender, sexual orientation, national origin, ancestry, age, 
citizenship, marital status, veteran’s status, or non-disqualifying disability. 

 
(2) Harassment. For the purpose of this policy, “harassment” means conduct based on 
race, color, religion, gender, sexual orientation, national origin, ancestry, age, citizenship, 
marital status, veteran’s status, or non-disqualifying disability that unreasonably interferes 
with a person’s work performance or creates an intimidating, hostile, or offensive work 
environment for a person. It involves unwelcome or unwanted conduct, including verbal 
and non-verbal communications, when the conduct consists of one or more of the 
following: 

 
• Using racially derogatory words, phrases, or epithets; 

 
• Demonstrations of a racial or ethnic nature, such as a use of gestures, pictures, 

or drawings which would offend a particular racial or ethnic group; 
 

• Comments about a person’s skin color or other racial or ethnic characteristics; 
 

• Making disparaging remarks about a person’s gender that are not sexual in 
nature; 

 
• Negative comments about a person’s religious beliefs or lack of religious 

beliefs; 
 

• Expressing negative stereotypes regarding a person’s birthplace or ancestry; 
 

• Negative comments regarding a person’s age when referring to a person 40 
years of age or older; 

 
• Derogatory or intimidating references to a person’s mental or physical 

impairment. 



 

(3) Sexual harassment. For the purpose of this policy, “sexual harassment” means 
conduct based upon sex that unreasonably interferes with a person’s work performance or 
creates an intimidating, hostile, or offensive work environment for a person. It involves 
unwelcome or unwanted conduct, including verbal and non-verbal communications and 
physical contact, when the conduct consists of one or more of the following: 

 
• Making submission to a sexual advance or request for sexual favor an explicit 

or implicit term or condition of employment; 
 

• Making submission to or rejection of a sexual advance or request for sexual 
favor a basis for employment decisions affecting the person to whom the 
harassment is directed; 

 
• Making sexual innuendo, using sexually vulgar or explicit language, making 

sexually suggestive comments or sounds, telling jokes of a sexual nature, or 
making sexual propositions or threats; 

 
• Displaying or disseminating sexually suggestive objects, books, magazines, 

computer software, internet websites, e-mail, graphic commentaries, 
photographs, cartoons, or pictures; 

 
• Touching, pinching, leering, making obscene gestures, brushing against the 

body, or engaging in sexual intercourse or sexual assault; 
 

(B) Reporting an incident. An employee who believes to have been subject to or observed 
any prohibited discriminatory practice or harassment by a Justice, other employee, Court 
appointee, person who conducts business with the Court, or visitor should report it 
immediately to any member of Senior Staff, the Director of Human Resources, the 
Administrative Director, or, if the subject of the prohibited discriminatory practice or 
harassment is an employee and the incident did not involve that employee’s immediate 
supervisor, to the employee’s immediate supervisor. Any of these persons to whom an 
incident is reported shall promptly notify the Director of Human Resources. 

 
(C) Investigation and written report. Upon receiving a report of an alleged prohibited 

discriminatory practice or harassment involving an employee, Court appointee, person who 
conducts business with the Court, or visitor, the Director of Human Resources, or the 
director’s designee, shall immediately and thoroughly investigate the incident and prepare 
a written report. The report shall contain the findings of the investigator and, if the 
investigator believes a violation of paragraph (A) of this policy has occurred, a 
recommendation for corrective action or sanction pursuant to paragraph (F) of this policy. 
The report shall be provided to the parties involved. 

 
If the alleged prohibited discriminatory practice or harassment involves a Justice, the 
Director of Human Resources shall notify the Administrative Director, who shall report the 
allegation to the Chief Justice for whatever action the Court considers appropriate. 

 
(D) Determination of incident. 
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(1) Agreement of the parties. If the parties involved agree with the findings and 
recommended corrective action contained in the written report, the Director of Human 
Resources shall obtain the signature of each party on the report within five business days 
after it is provided to them. The Director of Human Resources shall promptly provide a 
copy of the signed report to the Administrative Director for review. Absent extraordinary 
circumstances demonstrated in the report, the Administrative Director shall approve its 
immediate implementation. 

 
(2) Formal hearing. If any party involved does not agree with the findings or 
recommended corrective action contained in the written report or if the Administrative 
Director believes extraordinary circumstances are demonstrated in the report, within five 
business days after receiving the report the Administrative Director shall take appropriate 
action, including appointment of a hearing officer to conduct a formal hearing on the 
matter. 

 
(E) Conflicts. 

 
(1) Director of Human Resources. If a party or witness to an incident reported under 
this policy is the Director of Human Resources, the Administrative Director shall designate 
another member of the Court staff to perform the duties of the Director of Human 
Resources as required by this policy. 

 
(2) Administrative Director. If a party or witness to an incident reported under this 
policy is the Administrative Director, the Chief Justice shall perform the duties of the 
Administrative Director as required by this policy. 

 
(3) Chief Justice. If a party to an incident reported under this policy is the Chief 
Justice, the next most senior Justice shall perform the duties of the Chief Justice as required 
by this policy. 

 
(F) Corrective Action. An employee who is found to have violated paragraph (A) of this 
policy shall be subject to appropriate corrective action as set forth in Adm. P. 21 (Corrective 
Actions). 

 
(G) Confidentiality. The Court shall make every reasonable effort to protect the privacy of the 
parties in the process. Parties and witnesses shall maintain confidentiality with respect to a 
complaint or report. However, the Court cannot ensure that complaints or reports will be kept 
strictly confidential. 

 
(H) Distribution of Policy. All requests for proposals and solicitations for employment and to 
provide goods or services shall reference this policy and the Court’s prohibition against 
discrimination and harassment in the workplace. 

 
Effective Date: July 1, 2003 
Amended: September 1, 2007; April 1, 2009 
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INSTRUCTIONS 
Federal Funding Accountability and Transparency Act 

 
The Federal Funding Accountability and Transparency Act (FFATA) of 2006 requires the full 
disclosure to the public of all entities or organizations receiving federal funds. The intent of FFATA 
is to empower every American with the ability to hold the government accountable for each 
spending decision. The end result is to reduce wasteful spending in the government. The FFATA 
requires information on federal awards be made available to the public via a single, searchable 
website. Federal awards include grants, subgrants, loans, awards, cooperative agreements and other 
forms of financial assistance as well as contracts, subcontracts, purchase orders and delivery orders. 

 
The Supreme Court of Ohio (Court) is required to report information on subgrantees receiving 
federal funds on the Federal Subaward Reporting System at http://fsrs.gov. To comply with the 
reporting requirements under FFATA, the Court requires that you provide certification regarding 
the applicability of certain criteria to your organization using the FFATA Certification Form below. 
All Court subgrantees must submit the certification form. 

 
FFATA and subsequent rules published by the White House, Office of Management and Budget 
(OMB) require that subgrantees have a Data University Number System (DUNS) Number and an 
active registration on the System for Award Management (SAM). A DUNS number is required to 
complete the FFATA Certification. 

 
To register for SAM, go to https://www.sam.gov. Information about DUNS is available at 
http://fedgov.dnb.com/webform. Information on Federal Spending Transparency is available at 
http://www.usaspending.gov or at the OMB website for Federal Spending Transparency at 
http://www.whitehouse.gov/omb/open. 

 

Complete and return the FFATA Certification Form to the Procurement Officer or Grant 
Administrator at the Supreme Court of Ohio, who notified you of this requirement. 

http://fsrs.gov/
https://www.sam.gov/
http://fedgov.dnb.com/webform
http://www.usaspending.gov/
http://www.whitehouse.gov/omb/open
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CERTIFICATION FORM 
Federal Funding Accountability and Transparency Act (FFATA) 

 
The certifications enumerated below represent material facts upon which the Supreme Court of Ohio 
(Court) relies when reporting information to the federal government required under federal law. If the 
Court later determines that the Subgrantee knowingly rendered an erroneous certification, the Court 
may pursue all available remedies in accordance with Ohio and U.S. laws. Duly Authorized 
Representative (Signor) further agrees that it will provide immediate written notice to the Court if at 
any time Signor learns that any of the certifications provided below were erroneous when submitted 
or have since become erroneous by reason of changed circumstances. 

 
If the Signor cannot certify all of the statements contained in this section, Signor must provide 
written notice to the Court detailing which of the below statements it cannot certify and why. 

 
1. In the previous tax year, did your organization have gross income, from all sources, under 

$300,000? 
 

Yes – skip questions 2 and 3 and answer question 4 
 

No – proceed to question 2 
 

2. In the preceding fiscal year, did your organization receive 80% or more of its annual gross 
revenues from federal contracts, loans, awards, grants and cooperative agreements, and 
$25,000,000 or more in annual gross revenues from federal contracts, loans, awards, grants 
and cooperative agreements? 

 

Yes – proceed to question 3 
 

No – skip question 3 and answer question 4 
 

3. Does the public have access to information about the highly compensated officers/senior 
executives in your business or organization (including parent organization, all branches and 
all affiliates worldwide) through periodic reports filed under section 13(a) or 15(d) of the 
Securities Exchange Act of 1934 (15 U.S.C. 78m(a) or section 6104 of the Internal Revenue 
Code of 1986? 

 

Yes – proceed to question 4 
 

No – provide the names and total compensation for your organization’s top five 
highly compensated officers/senior executives in the chart then proceed to question 4 
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Top 5 Highly Compensated Officers or Senior Executives 
 

First/Last Name Annual Compensation 
  
  
  
  
  

 
4. As the duly authorized representative (Signor) of the Subgrantee, I hereby certify that the 

statements made by me in this certification form are true, complete, and correct to the best of 
my knowledge. 

 
 

Printed Name of Authorized Representative 
 

X    
Signature of Authorized Representative  Date 

 
 

Title of Authorized Representative 
 
 

Legal Name of Subgrantee 
 
 

Doing Business As (if applicable) 
 
 

Address 
 
 

Principal Place of Performance (if different) 
 
 

UEI U.S. Congressional District 
 

Office Use Only 
 
Subaward # _____________     Award $___________ SAM Cleared  Yes No 
 
Grant Award Number(s) _________________________________________________________
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